The Charity of William Hobbayne
Licence, for the use of:

The William Hobbayne Centre

St Dunstan’s Road, Hanwell, London W7 2HB

Date of this agreement:    /     /     /
Purpose of Hire: _________________________

Day and time of hire:  Monday 
Time:__________________

Tuesday 
Time:__________________

Wednesday 
Time:__________________

Thursday
Time:__________________

Friday

Time:__________________

Saturday
Time:__________________

Sunday
Time:__________________

(DELETE AS APPROPRIATE)

Start Date:      /     /     /

Hire charge per hour: 
£

End Date:      /     /     /


Key Deposit:

£

Name of the group or organisation hiring the Centre

The hire of the centre is limited to:

Main Hall, kitchen, Committee Room, Small Meeting Room, Games Room, Community Suite, Car park and is subject to the terms and conditions set out in the Charity’s rental policy.
(Delete as necessary)

Name and contact details of person responsible for the group or organisation during the hire and holder of the keys.
Name:___________________________________________________________


Address:_________________________________________________________

E-Mail:_______________________
Telephone:_________________________

Details of person/organisation to be invoiced if different from above.

Name:___________________________________________________________


Address:_________________________________________________________

E-Mail:_______________________
Telephone:_________________________

Is a purchase order needed YES/NO
DATA PROTECTION

Due to new Data Protection Laws which come into force 25 May 2018 we need your consent to share and retain your information.  Your information would be shared on our website, on our weekly programme, our notice boards and via e-mail and telephone enquiries relating to your activity.  This information will be retained by the charity and will be reviewed on a yearly basis.  You have the right to request that your personal data is removed from our records at any time.

Please delete as necessary. 

I would like charity to contact me via e-mail/telephone/mail/social media/text.

I agree to the sharing and holding of information in relation to the above statement.

Signed:





Dated:

Terms and Conditions 
The Hirer has read the Charity of William Hobbayne’s rental policy and agrees to abide by the terms set out within it.  The Hirer will ensure that the Charity has a copy of their certificate of insurance before the commencement of the hire period. 

Authorised Signatures:

On behalf of the Charity


On behalf of the hirer

Print name:




Print name:
Date:





Date:
To be completed by the Charity of William Hobbayne

Insurance documents received


Date of expiry _______________

Key issued and key deposit received





First payment received

